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University Budget



Frequently Asked Questions



Finance

Program 

Guide
(Make it your

Best Friend)



Tom The Tiger Museum



How To Request CarryForward



Banner Admin Page - FGITBSR



FGITBSR – Trial Balance Summary



How to Determine CarryForward 

Amount



BD04 Current Year Only Budget 

Revision



CarryFoward Budget Revision

• Paper BD04 Temporary Current Year Budget Revision

• One-Sided

• Only CarryForward will have Net Change not equal to Zero

• Must have The Reason for requesting this revision. . .



How to Move Budget Between Funds



FYBR001 Budget Report

➢Budget by Organization shows:

❖Only Revenue (No expense information)

❖Actuals from the previous year

❖Budget for the Current Year

❖Actual Receipts YTD for the Current Year

❖Base Budget for the future year



Revenue Process
• Revenues are updated each budget cycle (Spring & Fall)

• All Revenue Budget Revisions must be submitted on paper

• Round Revenue Budget to 100’s

• In the Fall, you need to review Actual and align current year and base per 
analysis

• In the Spring you need to review current year and base for the next fiscal 
year

• Estimates & future projections should be realistic to reflect the activity you 
expect

• Return revenue worksheets to Financial Planning
(Note, Academic Affairs return to the Provost Office)



Revenue Process
• UMFoundation budgets are managed by Grants 

Accounting

• Internship budgets are managed by Grants 
Accounting

• Residual Balance budgets are managed by Grants 
Accounting

• Employee Award budgets are managed by Grants 
Accounting



FYBR001 Revenue Budget 

Estimate/Worksheet by Organization



FYBR001 with EXCEL Worksheet



Revenue Budget Revision

❖ All Revenue Budget Revisions must be submitted on paper

The example FYBR001 Revenue Worksheet requires two 

Budget Revisions due to projection of:

(60 Tickets x 240 Days) x $2.00 = $28,800 annual

However, increase effective January 1st (6 Months)

Must have The Reason for requesting this revision. . .

Note:  Round Revenue Budget to 100’s



BD02 Base Revenue Budget 

Revision



BD04 Current Year Budget Revision 



FYBR005 Budget Report

➢Budget by Organization shows:

❖Only Expenditures (No revenue information)

❖Actuals from the previous year

❖Budget for the Current Year

❖Balance Available for the Current Year

❖Base Budget for the future year



FYBR005 Budget by Org Current Year 

and Base



FYBR005 Budget by Org Current Year 

and Base



FYBR006 Budget Report

➢Budget by Organization shows:

❖Revenues, Expenses & Transfers Budget

❖Revenues, Expenses & Transfers Actuals

❖Expenditure Balance Available



FYBR006 Budget Status by Org



FYBR006 Budget Status by Org



NYBR002 Positions by Org with FOAPAL

➢Budget by Organization Current Year & Base shows:

❖Positions by FOAPAL

❖Position Base Budget

❖Employee name if filled, other wise “Unfilled”



NYBR002 Positions by Org with FOPAL



NYBR005 Comparison Annual Salary to 
Base Budget by Org

➢ Budget by Organization / Fund

❖Positions by FOAPAL

❖Employee Name / ID / Eclass

❖Budget Profile

❖ Job Title

❖Position Annual Salary

❖Position Base Budget

❖Only Reports Differences



NYBR005 Comparison Annual Salary 

to Base Budget by Org



NBAPBUD – Permanent Base 

Budget Revision



BD04 Current Year Position Budget



SSB By Account



OnBase 

Document 

Retention

(Make it 

your 2nd

Best 

Friend)



Accounting Transfer Voucher - TV



FGROPNE – Open Encumbrance 

Report



FGROPNE – Travel POs



FGROPNE – TigerBuy POs



Banner Finance Account Types and Budget Pool Account Codes



What is Account Type 75?
Departmental Revenue Account Codes

➢ Are to be used only for services provided by a Campus Department to another 
Campus Department

➢ Are not to be used for a Campus Department expense (invoice, travel, 
reimbursement, etc.)

➢ The most misunderstood are:



Where to find Listing of Account Codes



Account Type 75
Departmental Revenue Account Codes Listing



Account Type 75
Departmental Revenue Account Codes Listing



Account Type 75
Departmental Revenue Account Codes Listing



Account Type 75
Departmental Revenue Account Codes Listing



Banner Finance SSB Query



Budget Forms



Budget Web Forms

➢Use Windows Internet Explorer

The Web forms do not work with Google Chrome or Fire Fox



How to Print Budget Web Forms



Example – BD04 Web Form



Overexpenditure Budget Notice



Overexpenditure Notice Example



Thank You

for taking the time 

to review 

Advice on Budgeting


